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NONOXEHUE O NOAPA3AEJIEHUU

Cucrtema MeHeKMeHTa KavyecTea

U3paTtenbCcTBO

[ata BBegeHuA

1 OBLUUE NOJIOXKEHUA

1.1 N3patenbctBo OMCKOro rocyaapCTBEHHONO TEXHUYECKOro yHuBepcuteTa (aanee —
n3[aTenbCTBO) ABNAETCS CTPYKTYPHbIM NoapasfaeneHneM yHUBepcuTeTa, OCyLUeCTBSALWNM
usgartenscko-nonurpacduyeckoe obecnevyeHve Ha npodeccuoHanbHOM ypoBHE 0bpasoBa-
TenbHOW, Hay4YHOW U XO3SINCTBEHHOWN AEATENbHOCTU YHUBEPCUTETA, OKa3biBalOLWLMM pefaKkLm-
OHHO-M3JaTeENbCKUE U nonurpaduyeckne ycnyru aBTopam U aBTOPCKUM KOMMEKTUBaMm, CTO-
POHHUM OpraHusauusim (NPeanpUATUAM) U YacTHbIM NULaM.

1.2 N3patenbCTBO HAaXOAUTCHA B HEMOCPEACTBEHHOM NOAYMHEHMM NpOpEKTopa no y4eo-
HOM paboTe M OTYUMTLIBAETCA B CBOEW AEATENBHOCTU NEpPes HUM.

1.3 CTpykTypa 1 wraTbl u3gatenbcTBa YTBEPXAATCA PEKTOPOM YyHuBepcuteTa no
npeacTaBneHvuto npopekTtopa no yyebHow paboTe B COOTBETCTBUM C 3ajavyamMu, CTOSLUMMMU

nepen U3aaTenbCTBOM.
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B coctaB nsgatennctBa BXogaT:

* peaakUMOHHO-M34aTeNnbCKUN OTAEN;

* TUNorpadus.

1.4 PaboTy nsgatenbCcTBa opraHM3yeT OUPEKTOP M3gaTenbCTBa, KOTOPbIA Ha3HavaeTcs
Ha AOIMKHOCTb M 0CBOBOXAAeTCA OT Hee NpUKa3oM pekTopa yHUBepcuTeTa no npeacTaBneHuto
npopekTopa no y4yebHom paboTe B yCTAaHOBIEHHOM NOPSAKE.

1.5 UspatenbctBo yyactByeT B npouecce CMK «MeHemKMeHT kavectBa OBy4YeHUsA»
B cooTBeTCcTBUKN C TpeboBaHusamu FOCT P NCO 9001-2015 «Cunctembl MeHEKMEHTA Kaye-
ctBa. TpeboBaHus» N oencTByoLen HopMmaTuBHON gokymeHTaumen no CMK.

1.6 [lesaTenbHOCTb n3gaTenbCcTBa pernaMeHTMpyeTcs:

a) AencTBylOLWNM 3akoHoaaTenbcTBoM PO;

0) Ycrasom OMITY;

B) [Monutnkon OMITY B o6nacTu KayecTsa;

r) PykoBogctBom no kavectsy OmITY;

A) Hactosawmm MNonoxeHnem o6 n3gartenscTse;

e) MOCT P NCO 9001;

X) TOCT P 6.30-2003 «YHuduumpoBaHHasi cuctema oOpraHusauMoHHO-pacnopsau-
TenbHOW JOoKyMeHTaumun. TpeboBaHust K 0OOPMIEHNIO AOKYMEHTOBY;

3) Crangaptom opraHusauum CTO OMITY 42.03-2013 «YnpaBneHne JOKYMeHTaumen.
OpraHusaumoHHo-pacnopsanTensHas gokyMeHTaums. TpeboBaHus K OOpMMeHuto, y4yeTy,
XPaHEHWIO, OpraHu3aumMmM M KOHTPOIMIO», YTBEPXOEHHbIM MPUKA3oM MO YHUBEPCUTETY OT
16.09.2013 Ne 233;

n) degepanbHbiM 3akoHOM «O6 obsa3aTenlbHOM 3K3eMnsipe LOKYMEHTOB» B pep.
oT 26.03.2008 Ne 28-03;

K) OCTamu no nagarensckon gearensHoctn (FTOCT 7.60—-2003 «M3gaHus. OCHOBHbIEe
Buabl. TepMmuHbl 1 onpegeneruns»; FOCT 7.1-2003 «bubnuorpaduyeckasa 3anucek. bubnuo-
rpadudeckoe onucarHne. O6wme TpedoBaHna 1 npasuna coctaenexms»; FOCT P 7.0.83-2013
«Cucrtema ctaHgaptoB no uMHopmauun, GubnmoTedyHoMy M u3gatenbCKoMy geny. Onek-
TPOHHble n3gaHnsa. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHUSI» U Ap.);

n) peLleHnamm pektopa n ydeHoro coseta OmITY;

M) MpuKasaMu 1 pacrnopsPKeHNsIMU peKTopa U NPOPEKTOPOB YHUBEPCUTETA.


https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.83-2013
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.83-2013
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.83-2013
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1.7 N\agatenbCcTBO YHUBEPCUTETaA B COOTBETCTBUN C NPpUKa3aMun, pacrnopaxXeHnamun, op-
raHn3auymMoHHO-MeToANYECKUMUN YKa3aHUAMN PEKTOPa OCYyLLEeCTBNAET HeobGxoaumble (byHKLI,VIVI

OnAa peweHna 3agad 1 BbllMOJIHEHNUA MepOI'IpVIFITI/II7I Nno MOOMNN3aLUMOHHOW NOArOTOBKE.

2 OCHOBHbIE 3AAYH

OCHOBHbIMM 3aa4amMy M3aaTenbCTBa SIBNSOTCS:

— MoAroToBKa M BbIMYCK B COOTBETCTBMM C YTBEPXKAEHHLIMU rOAOBbIMU MflaHaMWU YHU-
BepcuteTa y4ebHOM, METOANYECKON, HAYYHOW NUTepaTypbl B NeYaTHOM U 3NEeKTPOHHOM BUAE,
a Takke GrnaHoO4YHONM NpoayKUMK;

— cobnogeHne 1 3almTa aBTOPCKUX NpaB YHUBEPCUTETA;

— HOPMAaTMBHO-MHOPMALMOHHOE U OpraHU3aLMOHHO-KOHCYNbTaTMBHOE obecneyveHne
n3gaTenbckon AesTeNbHOCTU B YHUBEPCUTETE;

— BbInoniHeHne TpeboBaHnn CMK, yctaHosneHHbix B FTOCT P NCO 9001.

3 O®YHKUUU
B dyHKUMM n3pgaTenbcTBa BXOOAT:

— y4actve B (DOPMUPOBAHUN TOAOBLIX U MEPCMNEKTUBHbLIX M3OATENbCKUX MITAHOB YHU-
BEPCUTETA;

— obecneyeHne yHuBepcuTeTa y4ebHon, y4ebHO-METOANYECKON, HAY4YHON NnTepaTypomn
B NEYaTHOM W 3NIEKTPOHHOM BUAE, a Takke GriaHOYHON NpoayKunen;

— onepaTtuBHOE Pa3MHOXEHWE MHCTPYKTUBHBIX U MHbIX MaTepunanos;

— BeJeHune yyeTa pes3ynbTaToB CBOEW OeATENbHOCTU, NOArOTOBKA CTAaTUCTUYECKUX OT-
4YeTOB, COCTaBMIEHNE OTYETHOCTM O BbINYCKEe M3AATENbCKOM MPOAYKUMW C NpeacTaBrieHneM
AaHHbIX B Byxrantepuio 1 nnaHoBO-OUHAHCOBbLIA OTAEN YHUBEPCUTETA;

— COAEeNCTBME COBEPLLUEHCTBOBAHMIO OpraHusaumm nNpou3BOACTBA, TEXHOMOMMKU, Mexa-
HU3auMM N aBTOMaTM3aLMM NPOU3BOACTBEHHbLIX MPOLECCOB, NpeaynpexaeHuto bpaka un no-
BbILUEHMIO Ka4eCcTBa NPOAYKLUKN, NCNONb30BaHUIO PE3EPBOB NOBbLILLEHNSA NPON3BOANTENBHOCTH

TpyAa U peHTabenbHOCTU NMPOU3BOACTBA, CHMKEHUIO TPYAOEMKOCTU U ce6ecToMmMocT npo-

AYKUNU;
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— obecrneyeHne KOHTPONS 3a TEXHUMYECKU MPaBUSTbHOW 3KcnnyaTtaumen obopyaoBaHus
1 BbINOSTHEHNE ero PEMOHTA;

- obecneyeHne 6e3onacHbIX N 300POBbIX YCITOBUN TpyAa COTPYOHUKOB;

— BbInonHeHue Monutukn OMITY B obnactu kayectsa B COOTBETCTBUMN C TpeOOBaAHNAMM
FOCT P NCO 9001 n pykoBogaLWMMN OKYMEHTAMN U cTaHO4apTaMu;

- B3aumogencteme ¢ Pryrt HTU «MNHdpopmpernctp», Poccninckon KHUXKHOWM nanatown,
Poccuiickon rocygapcteseHHon 6ubnuotekon, MNMpesnaeHtckon Gubnuotekon nvenn b. H. Enb-
UMHa no Bonpocam nusgaTenbCkon AeaTerNbHOCTY;

— NSlaHMPOBAHME M OCYLLIECTBIIEHNE MEPONPUATUIN NO YNYYLLIEHMIO BbINOMHAEMbIX BUOOB
AEeATEeNbHOCTU, NPOLECCOB U NMPUMEHSIEMbIX PECYPCOB A5 NOBbILLEHNS KayeCcTBa BbiNyckae-

MOW NPOAYKLMN.

4 TIPABA

4.1 W3patenbCcTBO MMEET NpaBo:

+ paspabaTtbiBaTb HOpMaTMBHblE M WHAOPMALMOHHbLIE MaTepuanbl No M3gaTenbCKon
AeATenbHOCTM YHMBEpCUTETa B npegenax CBOMX KOMMETEHUWUA MO COrnacoBaHUI0 C NPOpekK-
TOpoMm no y4yebHown paboTe;

* HanpasenATb B criyyae HeobxoaMMOCTM Ha OOMNOMHUTENbHOE peLeH3npoBaHue (B TOM
yucne BHellHee) u3gaBaeMble maTepuarnbi;

* OTKNOHATb NPEeACTaBMEHHYIO K U3aHWNI0 PYKOMNUCh NpU ee HecooTBeTCTBUN Tpebosa-
HUSIM AENCTBYIOLUNX HOPMATUBHBIX JOKYMEHTOB;

* 3aKrnyaTb [OroBOpPbl CO CTOPOHHMMW OpraHu3auusMm U YacTHbIMU NMLAMW Ha BbIMyCK
n3gaTenbCKon NpoayKuuu;

* nonyyaTtb AONOMHUTENbHYIO ONnaTy 3a BbINoNHeHWe obbema paboT, NpesblllaoLLero
o6beMm, NpuBeaeHHbIN B COOTBETCTBUM C (pOHOOM 3apaboTHOM NnaTbl, a Takke 3a BbINOfIHEHNE
3aKa30B CTOPOHHWX OpraHv3auui U YacTHbIX NUL, UK 3aKka3oB, ONniaynBaemMblxX U3 anbTepHa-
TUBHbIX BHEOIOKETHBIX UCTOYHUKOB;

* MpeacTaBnATb PYKOBOACTBY MPEASIOKEHMS MO BOMPOCaM OpraHn3aumoHHO-TEXHUYEC-
KX MEeponpuATUA C Lenbio ynydwenus pesyrnbtatnsHoctn CMK B yHMBepcuTeTe B COOTBET-
cteum ¢ TOCT P NCO 9001.
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5 OTBETCTBEHHOCTb

5.1 N3paTtenbCTBO HECET OTBETCTBEHHOCTD:

* 3a HeBbINOSIHEHME BO3MOXEHHbIX Ha Hero 3agay v (PyHKUUW U HU3KME pesynbTaThbl
DEeATenbHOCTY;

* HeKa4eCTBEHHYI NoAroTOBKY U BbIMYCK MPOAYKLUMK;

« HecobnogeHve npasun BHYTPEHHErO TPYAOBOro pacnopsaka, npasuil U1 HOPM OXpaHbl
TpyAa, TEXHNKM 6e30MacHOCTU, NOXapHOM 6e30NacHOCTM U NPOU3BOACTBEHHOW CaHUTAPWUK;

* HapylleHue npaB COTPYAHUKOB N3aaTenbCTBa;

* HEecOXpaHHOCTb UCMNOSb3yeMoro obopyaoBaHus.

5.2 Kputepuem oueHKkn kadectBa paboTbl u3gaTenbcTBa sABMsSeTCss 3PPEKTUBHOCTb
PYHKUMOHNPOBAHUA n3gatenscTsa B yHMBEpPCUTETE.

5.3 OTBeTCTBEHHOCTb PabOTHMKOB M3daTeNbCTBa YCTaHABNMBAETCH UX OOSHKHOCTHbBIMU

MHCTPYKUUAMMN.

6 B3AMMOOTHOLWIEHUA C APYITMMU NOAPA3AENEHUAMU YHUBEPCUTETA

6.1 Ws3patenbLcTBO B3aUMOLENCTBYET:

s c Y4yeObHO-MeTOAMYECKUM ynpaBneHnemMm no Bonpocam:

— dopmMMpOBaHNA rOAOBLIX U NEPCNEKTUBHbLIX M34AaTENbCKUX NITaHOB YHUBEPCUTETA;

— BbIMOMHEHMS NNaHOB N3aaHns y4ebHO-MeToaNYECKOM U HAaY4YHON NUTepaTypbl, a Takke
BGnaHo4YHOM NpoayKUMN;

* |'0pMF|,I/I‘-IeCKMM oTAesiomM nNo Bonpocam:

npaBoOBOIro Xapakrtepa, CBA3aHHbIM C NoOAroTOBKOW OOKYMEHTOB;

nnaHOBO-CbI/IHaHCOBI:IM oTAesyiomMm nNo Bonpocam:

hopMMpOBaHMSA 1 COrNacoBaHNst LITATHOMO pacrnucaHus U3naTenbCTBa;

dopMMpoBaHMS CMET pPacxodoB MO CTaTbAM, CBA3aHHLIM C OpraHM3auuen nsgarternb-
CKOW OesATeNnbHOCTN;

— cOayn exeMecsYHbIX OTYETOB O 40X04ax U pacxogax u3gaTenbCcTea;

« Byxrantepuen no Bonpocam:

— cAayvn exxeMecsiYHbIX MaTepuanbHbIX OTYETOB O AeATENbHOCTM N30aTeNbCTRA;

— npeAcTaBneHns Tabenein yyeTta NUcrnosb3oBaHUSA paboyero BpeMeHHU;
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YnpaBneHuem KaapoB No Bonpocam:

NoAroTOBKN U 0OGPOPMIIEHUS NPUKA30B HA COTPYAHMKOB U34aTenNbCTBa;
BubnuoTtekon no Bonpocam:

nepegayv m3gartenbCckon Npoaykuumn ons opMmpoBaHus GubnmotedHoro oHaa;
KoHTpakTHOM cny>k601 no Bonpocam:

3aKynoK pacxofHblX MaTtepuanoB 1 06opyaoBaHus AN HYXA M30aTenbCcTBa;
AAMMHNCTPATUBHO-XO3ANCTBEHHOMW 4YaCcTbIO MO BONpocaMm:

obecneyvyeHns Haanexallero COCTOSIHUA, nnaHNpoBaHNA TeKyllero n KanmtalsibHOro

PEMOHTA NOMELLIEHN N30aTenbCTBa;

BbIBO3a roTOoBOM npoaykumm B 6ubnuoteky OMITY M Ha noyuty gng nocnenyoLlen

ob6da3aTenbHON PacChIfku;

O6wmm oTAenom no Bonpocam:

[Eenonpon3BoacTBa, AOKYMEHTaUNOHHOIo o6opoTa;

— ycnyr no4YToBOMW CBA3M.



PykoBoauTens paspaboTku:

[MpopekTop no yyebHon pabore

nogpasgeneHue, JOMKHOCTb

WcnonHuTens.:

[OvpekTopa u3gaTtenscrea
nogpasaeneHue, AOMKHOCTb

CornacosaHo:

OTBETCTBEHHbIN
npeacraBvTenb

PYKOBOACTBA N0 Ka4vecTBy
noapasaeneHue, AoMKHOCTb

BeayLwummn nHxeHep rpynnbi
NO CONPOBOXAEHUIO CUCTEMbI
MEHEeDKMEHTA KayecTBa
nogpasaeneHue, AOMKHOCTb

HavyanbHuk

ynpasieHuda KagapoB
nozpasgenexue, AoMKHOCTb

Ha4yanbHuK
IOpUAUYECKOro otaena
nogpasgeneHue, 4OMKHOCTb

JlucT cornacoBaHus
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